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IIOIOXTEHI4E

o rI o PqA"" ":5"rffi'#ffiT"11###EAAr o r o B I4

r. oE Iur{E rroJro}nEHvlfl

1.1 Hacrorrqee lloloNenlae onpe4erx<lr nopqAoK BeAeHr4.s rr4rrHbrx Aen rreAaroroB u
corpy r{HLrKos L[xornr.

1.2 floloxeHue paspa6oraHo B coorBercrBzn c Yxasonr flpesuleura Poccuficxofi (Deaepa\vv

or 30.05.2005 f. J\e 609 ( 06 yrBepxAeHr4r4 floroxesr.rg o repcoHanbHbrx naHHbrx
rocyAapcrBeHHoro cny)Katuefo Pocczficxofi @e,UepaUzut pr Be,{eHr4r.r ero rrr{qHofo Aena);
(DegepanrHblM 3aKoHov or 27.07.04 J\b79 - (D3 <O rocyaapcrBeHHofi rpilKAaHcKofi cnyx6e
Poccuficxofi (De4epaqura>; TpyaoBbrM KoAeKcoM PO; Ko:rneKrr.rBHbrM AofoBopoM; Ycranou
lUxoru.

1.3 Beaenue JIIT.IHIIX Aen neAaroroB r.r corpyrHr.rKoB Bo3Jrafaerc.f, Ha ceKperapq lllxolrr.

III. IIop,flAoK oopMtrpoBAHvrfl JwtqHbrx AEJI coTpyAHprKoB

2.1 (Doptutzpoaauue JILITIHofo 4ena nelarofoB Lr corpy,qHr4KoB LUxolu npou3BoAurcq

HerlocpeAcrBeHHo tlocne lpueMa s OY r4nra nepeBora neAaforoB r4 corpynHuKoB a3 Apyroro
o6pasonareJrbHofo yqpexqeHr.r.f, .

2.2 B coorBercrBl4lr c HopMarI4BHbIMr4 AoKyMeHTaMr{ B Jrur{Hbre Aena neAaroroB t4 corpyAHr4KoB
LLIxoru BKnaAbrBarorcr cneAyrorur4e AoKyMeHrr,r:

IIed azoz np e d o c maenn e m :

3asereHr,re o npveMe na pa6ory;

Anro6aorpafrr.rro;
Konzro nacnopra r.rJrr{ r,rHofo AoKyMeHTa, yAocroBepsrcuero nr4rrHocrb ;
Konuro crpaxoBoro cBrrAereJrbcrBa rreHcr{oHHoro crpaxoBaHr4q;



Konuro Ia4euru$uxaql{oHHoro HoMepa HaJloforlJlarenburl4Ka;

Konuu roKyMeHToe o6 o6pa: oBaHlrvr;

Konuu AoKyMeHToe o rnalu$lrKarJuu LrJru Harruqvtur cne\lz,anbHblx zuauuit

Tpyaorylo KHLIx{Ky;

Konuu AoKyMeHToB BoI,IHcKoro yrlera (.41r noeHuoo6sgaunrrx nlau)

Konuro cBllAerenbcrna o 6pare;

Konuro cBplAerenbcrBa o po)IcAeuuu gerefi;

Xapaxrepucrr4Klr, peKoMeHAareJrbHbre rracbMa, orHoIrIeHLIf, (ec.nra ecrb B uasmuuu);

3aqsreHue o nepeBoAe;

MeAIauuHcKyIo KHI'I xKy ;

Konua roKyMeHToB o Harpaxrenlzt:4'

Konuro arrecralrl4oHHof o rvcr a nocleAuefi arrecralll4a ;

C np anry, rIoATBep xAarouylo orcyrcrBl4e cyAI4Mo cru.

C o uacu e (nu crlr euuo e) pa6 orn vtKa Ha o6pa6 orxy rrepco HzInbHbIX .qaHHbIx.

Compydnux OY npedocmanrflem:

3assreHue o trppleMe Ha pa6ory;

Konnro [acnopra I4JrI{ IrHoro AoKyMeHTa, yAocroBeptrcqero nurlHocrb,

Kouuro crpaxoBoro cBr{AerenbcrBa rlepcuoHHoro crpaxoBaHl4s;

Konuro u4eHrnSuxaIIHoHHoro HoMepa HaJIofoIIJIarenbIIrI'IKa;

Tpyaonylo KHI{xKy;

Konuu AoKyMeHToB BoI,IHcKoto yr{era (A:rr noeuuoo6slauusrx nuu)

Konuro cBuAerenbcrna o 6paxe;

Konuro cBl4nereJlbcrBa o po)Iqenuu Aerefil,

MeruuzucKylo KHI4xKy;

Cnp anxy, rIoATBep xqarcuyrc orcyrcrBl4e cyAI'IM o crn.

Couacue (nucsrueuHoe) pa6otrvKa Ha o6pa6orxy [epcoHanbHblx AaHHbIX.

Padomodamenb ofropunnem:

rpyAonofi AoroBop B AByx 3K3eMrn{poB;

npuKa3 o rlppleMe ua pa6ory (o neperrtelqeHvrv Ha Apyrlre Ao:rxnocru);

nr4qHyro KaprotrKy J\e T-2;

AOJr)KHOCTHyIO LIHCTpyKUI{rc B AByX 3K3eM[n.spax ;

Pa6o mod amenb s H uKoM um :

c HopMarI{BHo - IIpaBoBbIMI4 AoKyMeHraMu lllxo:itt,

c Aon)KHocrHofi uncrpyxquefi ;

c x(ypHaJIoM pefI4crpaIII4I4 TpyAoBbIX AOfoBopoB noA pocnl4cb;

lpoBoArrr nsoAHrrfi vHcrpyKTax, r.rHcrpyKTor( rro oxpaHe rpy4a, HHcrpyKrax rlo

rrporr{Bono xapnofi 6e g onacH o cru

2.3. C qenbro o6ecneqes[q HaArexautefi coxpaHHocrla JIIrqHoro Aena IleAaroroB I,I corpyAHkIKoB

L[ro:ru n yAo6crna n o6paqeHr.rr c HrrM npr{ (popnnponaHlrl4 .4oKyMeHrbI roMetuarorc.s B

orAenbHyro nanKy. Iluunolry Aeny npucBar{Baerc.s yvernrrfi HoMep [I 3aBoAlrrcq KHura yqera

I I4qHbIX.4EI,



2. 4 .fiorcyweHTbr,xpaHrtrluecq orAenbHo :

- TpyAoBbIe KHUXKI{' MeII'I{I'IHCKII€ KHI'IXKI'I XpaH-tITc.s oTAenbHo n cefi$e xa6uuera lvpeKTopa.
-AOJTXHOCTHbTe rrHcTpyKrlr{[ xpaHrTc, B OTAenbHoft nanre. 

i , ,-TpyroBofi roroBop, AorIonHI4TeJIbHbIe corJlarrreHzr xpaHrrc.rr n orAenruofi narixe

2'5' OlszarclrHofi ssJl-'Ie'rcg euyrpeHHqq onzct loxyNder{ros, rzr\4erorur4xc-f, s rzr{Hor\d leJre.

rrl. IIoPflAOK BEAEIJI,dfl

3, Iruq' o e Aeno :#Tj. liH,H::' l.i: " HlTTili. ;"" Bce,o
pa6oru KaxAoro rrerarora r4 corpyAHrrxa B L[ro:re.

3.2 Begenue Jrr4r{Hofo Aena lperycMarpaBaer:

- 'flouerqenue 
IoKyMeHToB, rrolnelrarrlrlx xpaHeHzro B

nepproAa

xpoHonoraqecKoM nopsAKe;

ENero4uyro [poBepKy cocrosHl's JILIr{Horo Aena neAaforoB r.r corpyAHrlKoB Ha npeAMer
coxpaHHOCTI4 BKJIIOqeHHbIX B Hero AoKyMeHTOB Lt CBOeBpeMeHHOe 3arroJrHeHr{e.

3'3 Jlucrsr AoKyMeHToB' TIoAITII{TrIX B JII4r{Hoe AeJro, noAnexar HyMeparlr{r4. cne4euus o6 sr,nx
AoKyMeHTax' BKJIIoqaq HyMepaUnrc crpaHI4II' B [peAenax Koropblx oHV paclonoxeHbr B irr{qHoM
Aene.

3'4' TpyaoBble KHzxKI4, MeAI'IIIaHcKI'e KHI4)KKa xpaHrrcr orAeJrbHo n cefi$e Ar4peKTopa rrrKoJrbr.

3.5' [onxnocrHbre rrHcrpyKur{14xpaHflTcfl B orAeJ]bHofr nanxe ov.

IV.IOP.flAOK yqETA r,I XPAHEHVTfl

Jrr4qHbrx AEJr rrEAArOroB r4 coTpyAHr4KOB
4' 1 Xpaueune u yqer JII4qHrIX ren neAarofoB kr corpyAHr4Koe Llrxomi opraHz3)rorc-s c uenbro
6rrcrporo z 6esouu6or{Horo rIoI4cKa JILrqHbx 4er, o6ecnerreHr4-s t4x coxpaHHocrr.r, a TaKXe
o6ecue'{eHzx xou0z4eHlll4anbHocrl{ cBeAeHnfi, co4epxarqktxc.f, B AoKyMeHTax ,rr4rrHbrx Aen. or
HecaHKrlr{oHr4poBaHHOrO IOCTyna:.

4.2. Jlu'auste Aena corpyAHr.rKoB xpaHf,Tc, B KaHuenqput4

4.3. floctyrr K Jrr4qHbrM AeJraM r]enaforoB 14 corpyAHr4KoB
ceKperapb.

4.4. cucreuari'3arJufl JrrrqHbrx ren rleAaforoB 14 corpyrHr4KoB
arftanuruoM rropf,IKe.

LUxolrr npou3BoArrrcr B

4'5' Jluqsue rena rleAaroroB 14 corpyrH'KoB oy, r4Merour4x rocyAapcrBeHHbre 3BaHLrfl.,
rIpeMI4I4' HalpaIbl, yr{eHble crerleHl4 ll 3BaHr4fl, xpaHqrcfl. trocrotHHo, a ocr€lJlbHbrx corpyAHI4KoB

7 5 JIer c foAa yBorbHeHI'I-f, pa6orHuxa (n coorBercrBr4r4 c llepeuneu rrrrroBbrx
ynpaBneHqecKr4x roKyMeHTOB, yrBeplnAeHHbrM pOcapxunolr 6 0xrx6p s 2000 roaa).

COCTABE JII,II{HbIX IEN, B

Llkoml.

IzMelor roJrr,Ko Ar4peKTop fUrolu z



v. IIoP.flAoK BbIAATIII JII,ITIHbIX ABJI

BO BPEMEHHOE IIOJIb3OBAHIIE

5.1 Bsr4aua JII4TTHIIX Aen (orrenbHbx noKyMeHToB B cocraBe Jrr.rqHoro 4ena) Bo BpeMeHHoe

rroJrb3oBaHr4e npor43BoAr4Tcf, c pa3perxeHr.rq AlrpeKropa LLIxonn.

5.2 Pa6ora (osuaroureuue) c JIHr{HbIMr4 AenaMr4 rreAafofoB 14 corpyAHHKoB npou3Borurcr B

ra6uuere ceKperapf,, a BpeM.s pa6oru orpaHr.rqr.rBaercr rrpeAenaMr{ oAHoro pa6ouero lHq. B

KoHUe pa6ouero AHt ceKperapt o6r:au y6eAurrcfl B ToM, qro Bce rur{Hbre nera, Bbr1aHHbre Bo

BpeMeHHoe IIoJIb3oBaHr4e, Bo3BparrleHbr Ha Mecro xpaHeHr4q 14 ecrb :rra neo6xonrzMocrb Ant
npkrHflTufl Mep K r4x Bo3BparqeHrrro Hnr4 po3brcKy.

5.3 am BbrAar{r4 JrrrrrHofo 4ela (pur<cvpyercf B KoHTponbHoM xrypHane.

VI. OTBETCTBEHHOCTb

6.1 Ileaarofn I{ corpyrHl,IKq TTTroru o6s:anu cBoeBpeMeHHo npeAcraBrqrb ceKperapro

cBeAeHI{.a o6 usN,IeHeHvIvr B IIepcoHarTbHbIX AaHHbrx, BKJIIoqeHHLIX B cocraB nplqHoro Aena.

6.2 P a6orcrarenb o6ecneqlrsaer:

coxpaHHocTb rur{Hbrx len [eAarofoB r4 coTpyAH]rKoB ;
xonrpu4euql{aJlbHocrb cae4enufi, coAepxarquxcq B rrr4r{HErx Aenax rreAaforoB u

corpyrHL.r Koe LLIKorsr.

VII . I IPABA

7.I ,{nx o6ecneqeHl4t 3aurI,ITbI rlepcoHanbHbrx .4aHHbrx, Koropbre xpaHqrcs B Jrr4r{Hbrx Aenax
neAaroroB r{ corpyAHuKoB TTTxolsr,

nedazozu u compyduuxu lllxonbr urtenm npaso:

lonyql,ITb nonHylo uH$opuaqr4ro o cBor.rx nepcoHrrnbHbx AaHHbrx n o6pa6orKe grr4x

AAHHbIX;

nonyrrr4Tb ceo6oAHrfi Aocryn K cBoIlM rrepcoHanbHbrM AaHHbrM;

IlonyquTb Korluu, xpaHq[Il4ecfl B Jrr4rrHoM Aene 14 coAep)Kallr4e nepcoHalrbHbre AaHHbre;

rpe6oeau, IrcKJIroqeHIrs. Lrru HcnpaBneHr.rs HeBepHbrx t4Jrr4 HerroJrHbrx nepcoHaJrbHbrx

AAHHbIX.

pudomodamenb uilteem npaso :

o6pa6ammars rrepcoHanbHble AaHHbre neAaforoB r.r corpynHr4KoB OY, e roM rl4cJre a

Ha 3neKTpoHHbrx Hocl4Tenrx;

3arlpocrrrb or nerafofoB pr corpyAHr.rKoB OY ecrc ueo6xoArarr.ryro uuSopMaurrrc.


